
This Student Handbook Belongs to:
 
NAME_____________________________________

I.D. NUMBER_______________________________

ADDRESS__________________________________

PHONE NUMBER___________________________

Tefft Middle School
1100 Shirley Avenue

Streamwood, Illinois   60107
630-213-5535

During your time at Tefft we hope you become conscious of the rich traditions and history of the school, and also 
aware of the school’s requirements.

	 This handbook will help you understand rules, regulations, procedures and other important information about Tefft. 
However, what you learn and gain at Tefft is a result of what you put into the experience. We hope that experience will 
be positive. We will direct our efforts towards making your Tefft years the best possible.
	 We recognize the importance of good communication with the parents of our students, and invite parents to call us with 
any concerns or questions that may arise during the school year.

	
Lavonne Smiley,			  David Harshbarger,
Principal			   Assistant Principal

School Mascot:  Trojan 
School Colors: Purple and White

Tefft�s Daily Time Schedule
First Period..................................9:00–9:44 a.m.
Second Period............................9:47–10:34 a.m.
Third Period............................. 10:37–11:21 a.m.
Fourth Period...........................11:24–12:07 p.m.
Fifth Period...............................12:10–12:53 p.m.
Sixth Period............................... 12:56–1:39 p.m.
Seventh Period  .......................... 1:42–2:26 p.m.
Eighth Period................................2:29–3:13 p.m.
(3 minute passing Period)

Welcome to Tefft Middle School!

Tefft Middle School Mission Statement
The mission of Tefft Middle School is to offer students the opportunity to explore a variety of experiences that will 
help them in their progress from dependence to independence. To meet the needs and diversity of our students, 
Tefft will provide an educational program that encourages intellectual, physical, social, and psychological growth 
to the learner’s maximum ability.
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School Calendar 2008�2009
First Semester
Aug.	 25	 District Programs–morning 
		  Building Programs–afternoon
Aug.	 26	 Institute Day–Building Programs
Aug.	 27	 Classes Begin
Sept. 1 Labor DayïNo Classes/Ofýces Closed
Oct.	 13	 Columbus Day Observance 

No Classes/Ofýces Closed
Oct.	 24	 End of First 9-week Period
Nov.	 11	 Veteran’s Day Observed 

No Classes/Ofýces Closed
Nov. 	24	 School Improvement Plan (SIP) Day 

No Classes
Nov.	 25 	 Parent/Teacher Conferences  

No Classes
Nov.	 26 	 Non-Attendance Day/Thanksgiving 

Recess Begins 
Dec.	 1	 Classes Resume
Dec.	 19	 Holiday Recess Begins at  

Close of School Day		
2009
Jan.	 5	 Classes Resume
Jan. 	 16	 End of First Semester

Second Semester
Jan. 	 19 	 King’s Birthday Observance 

No Classes/Ofýces Closed
Jan. 	 20	 Second Semester Begins
Feb.	  6 	 Institute Day (Parent/Teacher Conferences 

or  Building Programs) –No Classes
Feb.	  16 	 Presidents Day Observance 

No Classes/Ofýces Closed
Feb. 	 27	 Institute Day–District & DuPage 

County Programs –No Classes
Mar.	 20	 End of Third 9-week Period
Mar. 	20	 Spring Recess Begins  

at Close of School Day
Mar.	 30 	 Classes Resume
Apr.	 10 	 Spring Holiday–No Classes/ 

Ofýces Closed
May	 1	 School Improvement Plan (SIP) Day  

No Classes
May	 23	 High School Graduations
May	 25	 Memorial Day Observance 

No Classes/Ofýces Closed
June	 12 	 Last Day of School if all 5 

Emergency Days are Necessary

District Administrators
Dr. José Torres, Superintendent
Dr. Barbara Bonner, Chief Academic Ofýcer
Dr. Tom Donausky, Executive Director  
for Secondary Education
Mrs. Tina Radomsky, Executive Director 
for Elementary Education

Board of Education
Mr. Ken Kaczynski, President
Mrs. Donna Smith, Vice President
Mrs. Amy Kerber, Secretary Pro-Tem
Mrs. Maria Bidelman
Mrs. Karen Carney 
Ms. Joyce Fountain
Mr. Dale Spencer

	 The school board meets on the ýrst and third Monday of 
every month with a few exceptions. The meetings are held 
at the U-46 Educational Services Center, 355 E. Chicago 
Street, Elgin in Room 140. Please call 847-888-5000 ext. 
5040 for any further information.
	 The Board of Education Policy Book can be reviewed 
in the Principalôs Ofýce and your local public library.

District Contacts:
		 School District U-46 Educational Services Center 

847-888-5000 main phone number
		 District Communications 847-888-5000 ext. 5040 

on district publications, general information
	 District Transportation Ofýce 847-888-5097 on 

school attendance areas, bus policies
		 District Special Education Ofýce 847-888-5000 

ext. 5056 on physically, mentally, and socially 
disabled students

		 District Food Services 847-888-5000 ext. 5034 or 
847-888-5000 ext. 5035 on free and reduced lunch 
program

		 District Vocational Education 847-888-5000 ext. 
5309 on career programs

		 Human Resources 847-888-5000 ext. 5024 on 
employment opportunities

Noti�cation of Parents
Regarding Asbestos Containing 
Material
	 Information regarding asbestos containing material, 
located at each school in School District U-46, is available 
in the ofýce of the principal.	
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 The middle school is designed speciýcally to meet the 
needs of students ages eleven through fourteen. A review 
of research on this age student indicates:

	 1.  A rapid change in physical growth, development, 
and maturation resulting in restlessness, frequent 
movement, and the desire for constant physical 
activity.

	 2.  A period in which the learner attempts to seek 
an appropriate balance between dependence and 
independence. Emotional turmoil is caused by striving 
for independence while maintaining acceptance by 
peers and parents.

	 3.  A self analysis period, demonstrated by the learner 
in seeking to redeýne his/her role and identity as an 
individual. While moving from child to adult patterns 

of behavior, the learner experiments with behavior 
patterns which cause erratic responses during this 
formative stage of identity and value formation.

	 4.  Unusual attentiveness to self appearance.

	 5.  A great need for peer acceptance.

	 It is the intention of the middle school to develop a 
program to encourage maximum intellectual, physical, 
social, and psychological growth to the full extent of the 
learner’s abilities. Growth in each of these areas does not 
occur in isolation, but in relation to the other three. Thus, 
the middle school attempts to create organizational and 
instructional patterns that are based on data about growth 
and development of this age student and in these ways 
respond to his/her needs.

General Information

	 Because of the unique nature of this age group, the 
educational program should include the following goals 
which are not ranked in any given order:

	 • 	To provide the opportunity for students to master and 
apply those skills basic to full participation in society.

	 •	 To provide the opportunity for students to acquire the 
basic knowledge necessary to understand their present 
environment and to prepare themselves for life in future 
environments.

	 •	 To provide the opportunity for students to learn and 
utilize independent study skills.

	 • 	To provide the opportunity for students to learn, 
develop, and practice those interpersonal skills 
needed to understand and accept ethnic, racial, and 
socio-economic groups other than their own, therefore 
contributing to human harmony.

	 • 	To provide an atmosphere conducive to the educational 
development of every student regardless of racial, 
ethnic, or socio-economic differences or modes of 
learning.

	 •	 To recognize that reading, writing, listening, speaking, 
computing, and critical thinking are skills basic to 
success in our society and that the teaching of them 
is not restricted to any one academic discipline, but is 
rather a shared responsibility.

	 •	 To diagnose and evaluate the progress of all students in 
the areas of organized knowledge, basic skills, personal 
development, and social interaction.

	 • 	To provide basic skill repair and enrichment services 
for students as needed.

	 •	 To develop a wide range of exploratory activities for 
socialization, interest development, creativity, and 
leisure enriching experiences for students to use 
throughout life.

	 • 	To provide group and individual pupil personnel 
services.

	 • 	To create a learning setting for students that encourages 
the appropriate use of the individual, competitive, and 
cooperative goal structures.

	 •	 To create flexible organizational and instructional 
programs for all students.

	 • 	To provide systems of communication for parents and 
students which will result in a better understanding of 
the schools and greater parent involvement.

	 •	 To provide a wide range of physical activities for 
students which emphasize maximum involvement, 
good sportsmanship, and promote general wellness.

	 •	 To provide a wide range of activities for students relating 
to the value of the visual and performing arts.

Educational Goals
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Philosophy
	 The philosophy adopted by School District U-46 for the 
Middle School is:
	 In considering the needs of middle school students, we 
recognize that school for these students should be unique, 
with its own philosophy, purposes, organization, and 
facilities.  It should be organized to recognize and deal with 
the transitional nature of early adolescence and to meet 
the needs of a population that is diverse in background, 
aspirations, developmental stages, and rates of growth. 
The instructional program should provide students with 
opportunities to develop basic skills and acquire knowledge 
necessary to develop a positive self-image and to foster 
academic, social, and personal growth. There must be a 
ýrm guidance for the studentôs exploration of a variety of 
experiences.
	 Programs for early adolescents should provide an 
atmosphere that encourages close student-teacher 
relationships and a humanistic, child-centered approach to 
learning. The setting should be one which fosters creative, 
þexible curriculum development and implementation.

Parent Involvement
	 There are many opportunities for parental involvement 
in U-46. Some parents serve as “room representatives” 
and volunteers in classrooms while other sit on district-
wide committees. Each building principal is familiar with 
the range of activities available to parents/guardians of 
U-46 students.

�	 Citizens� Advisory Council (C.A.C.)
	 For over 30 years, the Citizens’ Advisory Council of 

U-46 has served as an advisory group to the Board 
of Education. Each school is represented by ýve 
parents/citizens who attend monthly meetings at 
Elgin High School’s library. The CAC committees 
work throughout the school year to study and research 
subjects relevant to U-46:  enrollment and facilities, 
ýnancial resources, special education/populations, 
legislation, and other topics of interest to citizens. 
Reports are written in the spring and presented to the 
Board of Education for consideration.

�	 District-wide Committees
	 Throughout the school year, parents are included 

in advisory committees and task forces. If you are 
available and interested in participating, please call 
the School and Community Relations ofýce, 847-888-
5000 ext. 5040.

�	 Parent Group � PTO/PTAs
	 Each school has a parent group. Most parent groups 

in U-46 are Parent-Teacher Organizations (PTOs). 

Parents serve as ofýcers on the PTO Board along with 
the building principal and teacher representatives. 
The parent group provides resources to the school 
by organizing volunteers for events, programs, 
and activities. Fund-raising events and enrichment 
programs are also presented by parent groups.

	 Parent Group Network is comprised of all parent group 
presidents of elementary and middle schools. The 
group meets quarterly to provide a forum for leaders 
to share ideas.

	 Each high school has a parent group. In addition, 
the high schools have “booster clubs” which support 
athletic events.

	 Check with the building principals to learn more about 
the parent group activities at each school.

�	 Translators
	 Communication between the parents and teachers 

is very important. Our working together helps all 
children to be more successful in school. Sometimes 
language differences interfere with communication 
between the school and parents. District U-46 is 
interested in having clear communication with our 
parents.

	 Parents and students who speak a language other than 
English have the right to have a translator to help in 
communication at any required school meeting. The 
parent/student may choose to bring a translator to assist 
them or they may ask the school to provide a translator.

	 If you need a translator, please call the school 
when you receive a request from the school or 
school personnel to attend a meeting. Please ask for 
translation assistance at least three (3) days before the 
meeting date so that we have time to ýnd a translator 
to assist us. If the school is not informed three days 
in advance, the meeting may be rescheduled in order 
for a translator to be identiýed. If you have questions, 
please contact the principal at your child’s school.

Noti�cation to Parents
It is district policy that parents should be informed of 
opportunities and procedures of previewing materials 
which are deemed sensitive. Parent(s)/Guardian(s) 
may exclude his/her/their student(s), without grade 
penalty, from that portion of a class which contains the 
sensitive material. There are established procedures 
for parents to request reconsideration regarding the 
appropriateness of any instructional materials in a 
school library or in classroom use. For more informa-
tion, contact your school Principal.
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	 District U-46, mindful of the dignity of the individual, 
guarantees to all students who are in attendance in district 
schools certain rights and responsibilities.

STUDENTS HAVE
The Right to:
	 1.	Attend scheduled classes, to participate in authorized 

school functions, and utilize school facilities for 
approved purposes as outlined by the Illinois State 
Code.

	 2.	Be a functioning pupil regardless of social, emotional 
or physical capacity.

	 3.	Dress and groom according to personal preference 
consistent with Board of Education Policy.

	 4.	Expect reasonable requests by teachers and 
administrators.

	 5.	Expect others to be honest in both academic and 
school related affairs.

	 6.	Expect to be safely transported to and from school 
when such transportation is provided.

	 7.	 Be informed of academic requirements.
 8. Be informed of those school procedures established 

to protect the well-being of the student body.
	 9.	Appeal any SUSPENSION and have adult 

representation as directed by The State Code.
	10.	 Freedom of expression, assembly, petition and 

dissemination of information provided it does not 
disrupt the educational process or infringe on the 
rights of others.

	11.	 Expect that every precaution will be taken to insure 
the conýdentiality of their school records.

	12.	 Expect adequate provision for the storage of 
educationally necessary personal and academic 
materials.

	13.	 Protection from physical and verbal abuse by school 
personnel and other students.

	14.	 Be disciplined or reprimanded in private, if 
possible.

STUDENTS HAVE
The Responsibility to:
	 1.	Know and abide by local, state and federal laws which 

could lead to SUSPENSION* Or EXPULSION** if 
violated, such as:

	 A. 	Inappropriate operation of all motor vehicles.
	 B. 	Trespassing on school grounds or in a building 

(a student will be considered trespassing if he is 
not enrolled or has been SUSPENDED from any 
U-46 school.)

	 C.	 Theft, arson, assault and battery, destruction of 
property and gambling.

	 D.		 Threats of harm to persons or property, or by 

Rights and Responsibilities
speech or action clearly inciting to immediate 
violence.

	 E. 	Possession of dangerous weapons.
 F.   Knowingly making a false ýre alarm or other 

false or disruptive rumor or report.
	 G. 	The sale, distribution, possession or use of 

narcotics, stimulants, hallucinogens, barbituates, 
marijuana, alcohol and other nonprescribed 
substances while on the school premises or at 
school related affairs.

	 2.	Know and abide by school regulations which could 
lead to SUSPENSION* or EXPULSION** if 
violated, such as:

	 A.	Disrupting the learning environment or interfering 
with the peaceful rights of others.

	 B.	 Being absent from or tardy to assigned school 
activities.

	 C. 	Dressing and grooming in a manner disruptive to 
the educational process or in violation of health 
and safety rules.

	 D. 	Non-compliance with reasonable directions 
or requests from members of the staff in 
the performance of their duties while on 
school premises or at related affairs off school 
premises.

	 E. 	Engaging in incidents or verbal intimidation or 
threatening action.

	 F.  	Being dishonest regarding school affairs.
	 G. 	Behavior on school buses which endangers 

personal safety.
	 H. 	Utilizing school storage facilities such as lockers 

for substances other than clothing and educational 
materials.

	  I. 	Smoking on school grounds or at school related 
affairs.

ADMINISTRATORS HAVE
The Right to:
1.	 Make professional interpretation of stated rules and 

regulations.
2.	 Receive the support of all school employees in the 

implementation of district and school regulations.
3.	 Suspend, recommend for expulsion, and refer to civil 

authority students involved in cases of þagrant and 
continuing misconduct.

ADMINISTRATORS HAVE
The Responsibility to:
	 1.	Execute school board policy and administrative rules 

and regulations.
	 2.	Treat students, parents, teachers, and citizens 

with the respect due them as individuals and with 
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sensitivity to their differences in ethnic and social 
backgrounds.

	 3.	Maintain an orderly atmosphere which is conducive 
to educational development and individual growth.

	 4.	Inform parents of consistent or serious student 
misconduct and disciplinary actions taken.

	 5.	Consider disciplinary referrals made by any U-46 
certiýed or classiýed employee.

 6. Maintain conýdentiality in all matters relating to 
student records whenever possible.

TEACHERS HAVE
The Right to:
	 1.	Expect students to maintain an accepted standard of 

behavior in the classroom.
	 2.	Expect cooperation from the administration in 

establishing and maintaining school atmosphere 
conducive to learning.

	 3.	Assume, in the school or at school sponsored 
activities, the same authority granted to a parent or 
guardian.

TEACHERS HAVE 
The Responsibility to:
	 1.	Maintain a school atmosphere conducive to 

learning.
	 2.	Reprimand or discipline students in an appropriate 

manner.
	 3.	Maintain a reasonable standard of student behavior 

throughout the school facility.
	 4.	Keep accurate attendance records.
	 5.	Make writ ten discipline refer rals to the 

administration.
	 6.	Enforce the rules and regulations of the district and 

school.
Education is a cooperative function between the home, 
school and community. Parental involvement is necessary 
if the school is to accurately reþect the desires and hopes 
of its community.

PARENTS AND GUARDIANS HAVE
The Right to:
	 1.	Expect a classroom atmosphere that permits 

meaningful learning to take place.
	 2.	Assume that a student will not be exposed to verbal 

or physical abuse.
	 3.	Expect that the disruptive actions of a few will not 

interfere with the total educational process.
	 4.	Be informed of behavior on the part of their child 

which is jeopardizing his/her own, or a fellow 
student’s opportunity to learn.

	 5.	Be informed of any disciplinary action taken as the 
result of severe or continuing infractions, and the 

right to appeal such action.
	 6.	Assume the school staff will meet with them at a 

mutually agreed upon time to discuss pertinent 
matters.

	 7.	 Expect every precaution will be taken for complete 
confidentiality in matters regarding their child 
whenever possible.

 8. As a parentôs right; a representative (means any 
individual whom the parent wants to include e.g. 
neighbor, friend, etc.) has the full right of participation 
in educational planning meetings to which he/she is 
invited by the parents of handicapped students, 
including, but not limited to, IEP conferences, and 
multi-disciplinary stafýng conferences.

PARENTS AND GUARDIANS HAVE
 The Responsibility to:
	 1.	Understand that the state law requires all parents 

to properly care for, train, educate, discipline and 
control their child.

	 2.	Accept that the teacher can assume in the school the 
same authority granted the parent or guardian.

	 3.	Be available, at a mutually agreed upon time, to 
confer with school authorities concerning their 
child.

	 4.	Direct their concerns regarding the education of 
their child to the professional most directly involved.  
As constructive dialogue stimulates progress, it is 
welcomed by school personnel.

 5. Be ýnancially responsible for any damage to personal 
or school property committed by their child.

*SUSPENSION is deýned as a 1 to 10 day interruption in 
normal school activities for disciplinary purposes.
**EXPULSION is deýned as the removal from school for the 
rest of the term.

Rights and Responsibilities: (cont.)

Nondiscrimination
All students are offered access to all school district 
programs, clubs and activities within the limits of 
their capabilities and legal constraints. The school 
district has agreed to fulýll all requirements of Title 
IX and Section 504 extending equal opportunity 
to all students and employees. Where access is not 
possible, equivalent activities will be provided. 
Questions regarding program access should be 
directed to the building principal. Unresolved issues 
will be forwarded by the building principal to the 
Districtôs Chief Legal Ofýcer or designee who can 
be contacted at 355 E. Chicago Street, Elgin, Illinois 
60120 at 847-888-5000 ext. 5305.
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	 We believe the most effective form of student discipline 
is self-discipline that demonstrates respect for authority 
and concern for the rights and privileges of others. During 
this process of development, teacher authority must prevail 
until desirable habits are acquired. Consequently, it is 
the teacher’s responsibility to take corrective measures 
whenever a student’s actions fail to comply with school 
policies and regulations.
	 Our policy is always to have the highest standards 
of behavior in school, at school activities, and in the 
community. Courtesy must always be maintained to 
staff members, substitute teachers, fellow students, and 
visitors. Disruptions of our educational programs caused 
by inappropriate behaviors will not be tolerated.
	 All of us want our school to have strong discipline. We 
ask total support of parents and students in our efforts to 
maintain a productive educational environment.

Disciplinary Referrals to Of�ce
	 Unacceptable student behavior or the committing of 
acts felt to be of a serious nature by the administration 
may result in the Supervised Alternative Schedule, Out-
of-School SUSPENSION or EXPULSION of the student 
or students involved. Examples of serious, unacceptable 
acts are as follows:
	 1. 	Flagrant disregard of reasonable requests
	 2. 	Use of inappropriate language
	 3. 	Assault and/or battery on a staff member
	 4. 	Threatening a staff member
	 5. 	Flagrant disrespect of a staff member
	 6.	Possession of and/or knowledge of weapons, “look 

alikes” or any instruments with harmful potential
	 • 	A weapon is an instrument of any kind that is readily 

recognized as a weapon and is inappropriate to the 
school environment, i.e., gun, knife, lead pipe, mace, 
pepper spray, ammunition, nunchakus, metal star, 
laser pen, etc. Instruments that are appropriate to the 
school environment are considered weapons when 
used to cause harm or threaten another person, for 
example, tools, comb, math compass, pen, scissors, 
letter opener, etc.

	 • 	The possession of any type of weapon on school 
property, in school or at any school sponsored 
activity or event is unacceptable. Students who are 
in possession of a weapon, intimidate others with a 
weapon, or use a weapon are subject to expulsion from 
school. In addition, criminal charges may be ýled with 
the police department. 

 7.  Possession of ýrecrackers or explosives.
 8.  Failure to accompany a staff member to the ofýce.
 9.  Multiple referrals to the ofýce.

 10.  Fighting, inciting or encouraging a ýght will be subject 
to disciplinary action.

	11. 	Intimidation, harassment, assault and/or battery of other 
students.

12.	 No student should be coerced into loaning or giving 
money to another student.

13. 	 Smoking or possession of tobacco products or smoking 
paraphernalia in school or on school grounds.

14. 	 Stealing and/or possession of stolen property.
15. 	 Possession of alcohol, drugs, drug paraphernalia and/or 

being under the inþuence of drugs, alcohol, narcotics or 
“look alikes”.

	 •	 The use or possession of illegal drugs, alcohol, drug 
paraphernalia, or look-alike drugs cannot be tolerated 
within the learning environment. Out-of-school 
suspension and/or recommendation for expulsion will 
occur for bringing these materials onto school property 
or to school sponsored activities or events. However, 
since we consider this a serious personal problem, 
we would prefer to see students receive help. Consult 
with your dean of students or counselor to learn how 
involvement in a drug or alcohol treatment/educational 
program can reduce suspension time.

	16.	 Exhibit an intent to sell or distribute drugs, alcohol, 
narcotics or “look alikes”

	  •	 Students attempting to distribute, sell, or purchase 
illegal drugs, look-alikes drugs, or substances 
represented as drugs, such as prescription and non-
prescription pharmaceuticals, on school property or 
at school sponsored activities or events are subject to 
expulsion for the remained of the year regardless of 
participation in a program of rehabilitation.

	 •	 Students who assist or participate in the eventual 
sale of illegal drugs, look-alike drugs, or substances 
represented as drugs are subject to expulsion for the 
remainder of the year. The sale may occur on or off 
school property.

17.  Perpetration of a false ýre alarm or bomb threat.
18. Perpetration of other false or disruptive rumor or report
19. 	 Destruction and/or defacing school property
20.	 Arson or attempted arson
21. 	 Loitering in the school or on school grounds
22. 	Participation in gang or unauthorized group activity 

will not be tolerated, including, but not limited to, the 
display or possession of symbols, hand signals, soliciting 
others for membership, requesting the payment of 
dues, insurance, or other forms of protection from any 
individual or group, intimidating or threatening any 
individual, wearing or otherwise displaying colors or 
items of dress, etc., participating in any form of physical 
violence involving persons or property.

Student Discipline
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23.	 Inappropriate behavior on a school bus
24.	 Forgery

Bullying
	 Bullying of any kind is a violation of State law. Bullying 
may include aggressive or negative gestures, or written, 
verbal or physical acts that place another student in rea-
sonable fear or harm to person or property, or that has 
the effect of insulting or demeaning any student in such 
a way as to disrupt or interfere with the school’s educa-
tional missions or the education of any student. Bullying 
most often will occur when student asserts physical or 
psychological power over, or is cruel to, another student.  
Such behavior may include but is not limited to: pushing, 
hitting, threatening, name-calling, or other physical or 
verbal conduct of a belittling or browbeating nature.
	 The parents of any student found guilty of bullying will 
be notiýed and the student will be referred to the building 
administrator to determine the appropriate intervention 
strategy that should be implemented to address the be-
havior. Repeated offenses shall be handled pursuant to 
the District’s standard disciplinary procedures.

Computer Usage
	 The Board of Education recognizes that technology is 
a tool for instruction which should facilitate and enhance 
the curricular goals of the district. Internet access is one 
of the technology tools that can provide positive learning 
experiences for students.
	 Because of the unique nature of Internet, the staff 
will provide guidance and instruction to students in the 
appropriate use of that resource. Those responsible for 
student Internet access will monitor its use so that maxim 
instructional beneýt will result. The Districtôs electronic 
network is part of the curriculum and is not a public forum 
for general use. Users should not expect that email or ýles 
stores on District servers will be private. The District 
reserves the right to log technology use, to monitor ýle-
server space utilization by users, and to examine users’ 
ýles and maintains as needed, and at its discretion. Users 
must recognize that there is no assurance of conýdential-
ity with respect to access to transmissions and ýles by 
persons outside, or from persons inside the District. 
	 In addition, using an off-campus computer such that 
the use results in material and/or substantial disruption 
to the school and/or a true threat will constitute grounds 
to investigate whether the use violates applicable law 
or district rules. Should such misuse be determined, 
the school will implement appropriate consequences as 
deýned in the Acceptable Use Policy and the student 
discipline code.

Corporal Punishment and Physical 
Restraint:
 The Board of Education recognizes that certiýcated 
educational employees hold the relationship with students 
in the same manner that parents/guardians would when 
they are present with their children. Under these provi-
sions of The School Code of Illinois, such employees 
shall exercise reasonable and prudent action in dealing 
with individual student conduct which may be extreme 
and/or serious in character, and which fails to provide for 
cohesiveness in the instructional program.
	 Corporal punishment for disciplinary purposes at 
school shall not be used. Reasonable measures and physi-
cal restraint may be used to provide for the safety and 
welfare of students and staff.

Detentions
	 Detentions are assigned by individual teachers or by 
the administration. Detentions may be assigned before 
or after school. Teacher assigned detentions are just as 
binding as those assigned by the administration and must 
be served at the time designated. Students having any 
questions about receiving a detention should resolve the 
matter with the teachers involved or have their parent 
contact the teacher before the time the detention is to be 
served. Students must be given a day’s notice in order to 
make transportation arrangements.
	 Failure to report for a detention will result in a referral 
to the ofýce for additional disciplinary action.

Dress Code Policy
	 Students’ dress and grooming must not disrupt the 
educational process, interfere with the maintenance of 
a positive teaching/learning climate, or compromise 
reasonable standards of health, safety, and decency. 
Speciýcally, the following is prohibited at school or at 
school-sponsored events:
	 a.	 Clothing which depicts the use of tobacco, alcohol, or 

illegal substances;
	 b.	Clothing which depicts graphics or wording with 

sexual, vulgar, lewd, or indecent meanings or 
connotations, or clothing which by community 
standards is indecent for purposes of educational and 
school activity. Students must be adequately clothed 
and wear appropriate footwear.

 c. Clothing which identiýes one with a gang or with a 
group whose purpose or effect is to interfere with the 
operation of the school or school activities or with the 
safety and security of students and staff.

	 d.	Coats, jackets, caps, and hats, except when arriving 
at, or departing from school or attending after-
school activities. Coats, jackets, caps, and hats are 
inappropriate in an educational institution and threaten 
the educational process and compromise safety. They 

Student Discipline (cont.)
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may not be worn anywhere in the school during the 
school day (except as required for religious or medical 
purposes). This policy, also enforced during summer 
school, is established to ensure the health, security, 
and safety of students. For the purpose of this policy, 
jackets or coats are deýned as any outer garments 
which are usually worn over indoor clothing for 
protection from outside elements.

	 e.	 Clothing that may damage school property or be 
readily used as a weapon.

	 f.	 Clothing with graphics or wording which depicts 
violence in any form.

	 g.	 Inappropriate dress includes, but is not limited to bare 
midriffs, bare backs, halter tops, low cut or strapless 
tops without a covering shirt, sleeveless undershirts, 
excessively short skirts or shorts, visible underwear, 
sleep attire including slippers, headgear (such as  
hoods, bandanas, hair nets, etc.).

	 All students must be covered from neck across shoulders 
to mid-thigh. Shirts need to be at least three inches wide 
on the shoulders in order to provide appropriate coverage. 
Clothing which is considered revealing will not be allowed 
on any student. As used in this policy, the word “clothing” 
includes accessories such as rings, earrings, necklaces, 
sweatbands (wrist or head), purses, backpacks, chains, 
sunglasses, distorting contacts, gloves, and shoes. Students 
who do not comply with the student appearance policy are 
subject to disciplinary action.

Electronic Devices	
	 Cellular telephones may not be visible, activated or used 
during the regular school day, which begins at the time 
the student enters the school building in the morning and 
ends when the student leaves the building at the end of 
the school day.
	 Electronic pagers (beeper), laser pens, or similar elec-
tronic devices may not be used on school property or at 
school sponsored activities.
	 Radios, stereos, hand held games or other personal en-
tertainment devices may not be visible, activated or used 
during the regular school day. Any personal video/audio 
recording devices may not be used during the regular 
school day without permission by administration.
	 In the event that a student has need of use of an elec-
tronic communication device for reasons of health or 
emergency, the student and parent/guardian must receive 
permission by administration prior to such use. Violation 
of this Electronic Devices section, or any other use of elec-
tronic devices that disrupt the educational environment, 
may result in conýscation and disciplinary action.

Hands Off:
	 “Hands Off” is the rule to be followed at all times toward 
others in the school, on the grounds and in the buses. This 

policy covers everything from ýghting to ñfooling aroundò 
to displays of affection.

Supervised Alternative Schedule: 
(SAS)
	 A special room has been set aside for students who 
would beneýt from a supervised alternative schedule.  
Students are temporarily assigned to this room by an 
administrator. A student may be assigned to this room for 
the length of time ranging from a single period to an entire 
school day or a number of days. Certiýed supervision is 
provided, and necessary study materials will be used by 
the student. The atmosphere is intended to encourage 
quiet study. During assignment to this room provisions 
will be made to enable the student to attend any unique 
classroom learning experiences and receive any itiner-
ant services supported by the student’s Individualized 
Educational Program (IEP).  

Out-of-school Suspension: (OSS):***
	 During SUSPENSION, a student is sent home and not 
allowed to attend any classes or school functions for the 
duration of the suspension. Out-of-school suspensions 
may be assigned for serious and/or repeated infractions 
of school rules and may extend from one to ten school 
days. Make-up work and completion of missed assign-
ments are the responsibility of the student.

Expulsion:
	 EXPULSION involves removing a student from school 
on a more permanent basis. The length of the expulsion 
would be for more than ten school days. State law permits 
expulsions to be extended into two school terms (school 
years). These are instances in which pupil misconduct is 
of such a grave nature that his or her presence is disrup-
tive of the educational process and/or dangerous to the 
student or others in the school environment.
	 ***	If students enrolled in Special Education Programs 

act in a way which makes them liable for suspension 
and/or expulsion the school Service Team and 
program supervisor will consider any relationship 
between the behavior and the child’s handicap. If 
a relationship does exist, a stafýng will be held to 
review the child’s program. If no relationship exists 
then normal disciplinary procedures apply.

Grounds for Disciplinary Action 
	 The grounds for disciplinary action apply whenever a 
student’s conduct is reasonably related to school or school 
activities, including, but not limited to:
	 1.	 On school grounds before, during, or after school hours 

or at any other time when the school is being used by 
a school group;

	 2.	Off school grounds at a school-sponsored activity, or 
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event, or any activity or event which bears a reasonable 
relationship to school;

	 3.	Traveling to or from school or a school activity, 
function or event; or

	 4.	At any place where the misconduct has a reasonable 
relationship to school.

School Resource Of�cer
 The role of the Resource Ofýcer, as a school ofýcial, is 
to promote rapport with students which results in strong 
relationships among the school, Police Department and 
community. This ofýcer should provide additional re-
sources to the school in relation to his or her knowledge 
of the law and specialized training.

Search and Seizure:
	 Students’ personal effects and lockers may be searched 
by designated school personnel at any time there may be a 
reasonable question of or presence of any illegal materials.

Access to Records
	 Parents and their children are guaranteed access to the 
student records maintained by the school system, except 
parents who have an order of protection restricting access 
to student records.  Parents or students desiring to see 
their records should request a building administrator to 
grant access to records.  Access will be granted within 15 
school days.  School personnel will be available to help 
interpret record contents.  No parent or student shall be 
denied a copy of school student records due to inability 
to bear the cost of such copying.
	 Access to student records without formal written con-
sent is limited to educational ofýcials, persons authorized 
by state or federal law, any person for the purpose of 
research, parents whose children are under the age of 18 
and students, unless court ordered or necessary for an 
emergency.
	 Please note that no person may condition the granting 
or withholding of any right, privilege or beneýts or make 
as a condition of employment, credit, or insurance the 
securing by any individual of any information from a 
student’s temporary record which such individual may 
obtain through the exercise of any right secured under 
State law.

Parents and Students 
May Also . . . . .
1. 	 Inspect and copy any portion of the record, at their 

expense ($.20 per page);

2.  Challenge the contents of the records;
3.	 Receive copies of records proposed to be transferred 

or destroyed; and
4. 	 Inspect and challenge information proposed to be 

transferred to another school district.
	 Parents may challenge or seek amendment to a student’s 
record by claiming that the record is inaccurate, irrel-
evant, improper, misleading, or violating of the student’s 
privacy rights.  The District’s policy provides for hearing 
and appeal procedures and an opportunity to include 
a statement in the record discussing or explaining any 
entry.  To challenge a record, the parent must contact the 
principal.  Copies of the Illinois School Student Records 
Act, and district policies relating to school student records 
are available for review in the ofýce of the school and the 
district superintendent.  If you believe the District has 
violated or is violating the Student Records policy, you 
have the right to ýle a complaint with the United States 
Department of Education concerning the District’s al-
leged violation of your rights.

Disposal of Records 
The following is the student record disposal policy ap-
proved by the State of Illinois:
1. Student Cumulative Records – 
		  The permanent record consists of basic identifying 

information concerning the student (as per birth 
certificate or other legal document), his or her 
parents’ names and addresses, the student’s academic 

Student Discipline (cont.) Sexual Harassment Policy:
	 It is the policy of School District U-46 that sexual 
harassment is unacceptable and will not be tolerated.
 Sexual harassment is deýned as ñunwelcome sexual 
advances, requests for sexual favors and/or other verbal or 
physical conduct of a sexual nature.” Sexual harassment 
may include, but is not limited to, such actions as: sex-
oriented verbal “kidding”, “teasing”, or “jokes”, subtle 
pressure for sexual activity, physical contact such as 
patting, punching or brushing against another’s body, or 
demands for sexual favors.
	 Any student who feels that he or she has been the 
victim of sexual harassment should notify a trusted school 
employee. Any complaint or investigation shall be treated 
with absolute conýdentiality to protect the private rights 
of the student involved.

Toys and Instruments:
	 Toys or instruments which cause disturbance have no 
place in school and will be conýscated and sent to the ofýce 
and possible disciplinary action may be taken. 

Student Records
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transcript, attendance record, accident reports, health 
record, high school test scores, and a record of release 
of this information. The permanent records will be 
retained for no less than sixty years after the student 
has transferred, graduated or otherwise permanently 
withdrawn from school. 

		  The temporary record consists of all other records 
maintained by the District concerning the student.  
The temporary records will be destroyed entirely 
five years after the student has transferred, 
graduated or otherwise permanently withdrawn 
from the school. Parents may ask for these records 
before the disposal takes place. The ýles of 4th 
graders are cleaned out for elimination of out-of-
date information prior to the transfer of students to 
the 5th grade, the ýles of 8th graders are cleaned 
out for elimination of out-of-date information prior 
to the transfer of students to the 9th grade, and the 
ýles of 12th graders are cleaned out for elimination 
of out-of-date information after they graduate.

2.	 Special Education Student Cumulative 
Records – 

  The records will be disposed of ýve years after 
graduation or permanent withdrawal of the student. 
Parents are encouraged to ask for information 
which may be of continued assistance to the student 
or a student may ask for the records if he/she has 
succeeded to the rights of the parent prior to the 
disposal of the records. 

		  As a parent’s right, a representative (means any 
individual whom the parent wants to include, e.g. 
neighbor, friend, etc.) has the full right of participation 
in educational planning meetings to which he/she is 
invited by the parents of handicapped students, 
including, but not limited to, IEP conferences, and 
multidisciplinary stafýng conferences.

Student Directory Information/Publication of Student 
Photographs/Images/Work

	 Directory information includes the following:  student’s 
name and address; parentsô name and address; birth date; 
gender; grade level; academic awards and honors; partici-
pation in school-sponsored activities; organizations and 
athletics; major ýeld of study; and period of attendance 
in school.  Directory information may be released to the 
general public upon request.
	 Parents who request that directory information not be 
included in school publications should notify the school 
on an annual basis before the beginning of the school year. 
A form for opting out of directory information is available 
in the district ofýce or online at www.u-46.org.
	 Parents are advised that they cannot select speciýc 
items to be included or withheld from directory in-
formation. Opting out means that their students will 
not be included in yearbook, school student directory, 
activity or athletic programs, school newsletter, local 
newspaper articles, graduation or vendor listings such 
as for class rings and graduation announcements.

Photographs/Images/Work
	 Student photographs/images/work that does not con-
tain individual identifying information about a student 
may be published on the District and school web sties 
or in district publications. Parents who do not want their 
student’s photograph/image or work to be published in 
print, video or on the web, should provide written notice 
indicating their request to the school on an annual basis 
within 14 days of registration. A form for opting out 
of student photographs/images/work is available at the 
district ofýce or online at www.u-46.org.

Disclaimer
	 School rules published in this handbook are subject 
to such changes as may be needed to ensure continued 
compliance with federal, state or local regulations and are 
subject to such review and alteration as becomes neces-
sary for the routine operation of the school. Not all rules 
of behavior can be written and inserted in a guide book, 
as a result, students may be disciplined for other conduct 
deemed to be disruptive of the educational environment. 
Therefore, we expect students to follow reasonable rules 
and not violate the rights of others.
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Physical Examinations and 
Immunizations
Illinois State Law requires physical examinations, dental 
examination & diabetes screening on entrance to school 
(Preschool and Kindergarten), 6th & 9th grades, and 
up-to-date immunizations for all students. It is required 
that parents complete & sign the health history portion of 
the physical exam form. Students will not be allowed to 
enter school until these requirements are met.
	 New students to the district will be allowed 6 weeks to 
meet these requirements.  If the requirements are not met, 
the student will be excluded from school. Immunizations 
required are:  Kindergarten students must show speciýc 
immunization dates for Diphtheria, Tetanus, Whooping 
Cough, Poliomyelitis, Measles, Rubella and Mumps;
Fifth Grade, Proof of Hepatitis B ï series of 3 doses;  
Sixth grade, Mantoux test for tuberculosis is recom-
mended, Hepatitis B – three (3) doses. Ninth grade, a 
Tetanus/Diphtheria Booster is recommended.
	 All immunizations must be recorded on the new state-
approved physical examination form. Area physicians 
and all schools have a supply of the new state approved 
physical exam forms. Information regarding agencies 

Speech/Language
	 Speech/Language Therapy Services are provided by District 
U-46 for those students whose speech or language differs 
from normal sufýciently to draw the attention of others or 
to cause discomfort to the speaker. Each year screening for 
communication disorders is conducted for all students in 
kindergarten. In addition, the therapist tests all students upon 
initial enrollment in the district and reviews all those identiýed 
as having difýculties. Questions regarding service availability 
should be directed to the assistant principal.

Special Education
	 School District U-46 provides comprehensive programs 
and services for handicapped children ages 3 to 21 with the 
following exceptional characteristics:
	 1.	 Auditory, visual, physical, or health impairments.
	 2.	 Speech and/or language impairments.
	 3.	 Deficits in the essential learning or perception, 

conceptualization, memory, attention and/or motor 
control.

 4.  Deýcits in intellectual development and mental capacity.
	 5. 	Affective disorders and/or adaptive behavior which restricts 

effective functioning.

that provide free physicals and immunizations can be 
obtained by calling Health Services at 847-888-5000 ext. 
5335. If you have further questions, please contact your 
school nurse or the health services ofýce.
	 Students participating in athletics are required to have 
an annual record of a physical examination on ýle.

Medication Rules
	 Whenever possible, the parent or guardian should make 
arrangements for medication to be administered at home, 
before and/or after school hours. In situations when a 
student’s health could be compromised by not receiving 
medication during school hours, school district policy 
and procedures must be followed for administering all 
medications.
	 The school cannot be held medically or legally 
responsible for dispensing any medication of any 
type (including aspirin) except under the following 
conditions:
	 Medication will not given to your child without a 
“Medication Permission and Instruction Form,”  
signed by the parent or guardian and a physician. 
Medication must be in the original prescription container 

Social Work, Psychological, and 
Diagnostic Services
	 All students evaluated and found eligible have the right to 
receive such programs and services as well as all programs 
and services available to all students of District U-46. 
Program information, including regulations which govern 
the administration and operation of Special Education, is 
made available to parents upon request.

Home Hospital Tutoring
	 Any student with a health or physical impairment which will 
cause an absence from school for more than two consecutive 
weeks is eligible to receive home and/or hospital tutoring. The 
health or physical impairment must be veriýed by a written 
statement from a licensed medical examiner. In conjunction 
with the medical examiner, school personnel will determine 
if the student can educationally beneýt from such a program. 
Parents should contact their local school for a medical 
certiýcation form and have it completed by their physician. For 
additional information, please call the U-46 Special Education 
Ofýce at 847-888-5000 ext. 5065.

Special Programs

Health Service/Responsibilities
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from the pharmacy or physicianôs ofýce, properly labeled. 
Medication brought from home will not be administered 
under any conditions other than stated above. If there are 
any questions, call the school nurse.

Emergency Cards
	 It is absolutely necessary that an emergency card, 
(U-46 form) with the current required information 
be ýlled out annually by a parent of each student and 
on ýle in the school ofýce. Any changes in required 
information should be reported immediately.

Health Services and Clinic Rules
	 Since the nurse and health secretary are in the building 
on a part-time basis and we do not have the personnel or 
facilities to care for sick students, please consider this 
when sending students to school who are ill or having 
physical complaints. If a young person has a fever over 
99.8 degrees, is nauseated and vomiting, has diarrhea, 
or has any other symptoms which would interfere with 
his/her functioning at school, PLEASE keep that child 
at home; otherwise, it will be necessary to call you to 
come and get him/her later, and this is often difýcult. If 
your child has been ill with a fever, please keep that child 
home a full day with no fever before having him/her 
return to school.

Clinic Rules are as follows:
	 1. 	If a student becomes ill in class, he/she should notify 

the teacher. The student will then be sent to the ofýce 
and given ýrst aid or the parents will be notiýed. 
Students must receive a pass from a teacher to be 
admitted to the clinic for illness. Therefore, he/she 
must report to class ýrst.

Policy Statement
	 This grievance procedure is in conformance with Article 
I, Section 18 of the Illinois Constitution and Title IX of the 
Education Amendments of 1972 (20 U.S.C. 1681 et seq.) 
(Title IX) and the 1980 implementing regulations (34 CFR 
106 et seq.), as amended. Similarly, this grievance proce-
dure is in conformance with 105 ILCS 5/10-22.5, 5/27-1 
and 5/22-19 of the Illinois School Code and the related 
implementing regulations (23 Ill. Admin. Code 200 et 
seq.), as amended.
	 Consistent with Title IX and the State Sex Equity provi-
sions, it is the policy of District U-46 to prohibit any person 
from being excluded from the participation in, being denied 
the beneýt of, or being subjected to discrimination under 
any education program or activity on the basis of sex.

Deýnitions
	 A.	Grievant means any employee of District U-46, student, 

parent of a student (or legally recognized guardian of 
a student) who submits a grievance relevant to Title 
IX or the State Sex Equity provisions.

	 B.	Grievance means a complaint alleging an action, 
policy, procedure or practice as prohibited by Title 
IX or the State Sex Equity provisions, which would 
include complaints alleging sexual harassment by 
students and employees.

Complaints or Questions
	 A.	A grievant who wishes to present a complaint 

pursuant to these procedures shall contact the 
District Coordinator for Nondiscrimination (the 
“Coordinator”). This includes questions and 

 2.  No treatment except emergency ýrst aid is given in 
the clinic. Students seeking a medical diagnosis and 
treatment should contact their family doctor. Injuries 
that occur at home or away from school will not be 
treated in the clinic.

	 3.	Only emergency cases are to be seen during class 
periods. Emergencies consist of bleeding, fainting, 
vomiting or possible fracture. Transportation by 
the Paramedics to a local hospital will be given if 
deemed necessary. Students with general complaints 
(headache, upset stomachs, sore throats, cold, etc.) are 
to be seen before school or during lunch periods.

	 4.	Students will not be excused from a physical 
education class without a parent’s or physician’s 
written request.

	 5.	Parents may phone Health Services or the school 
nurse regarding any questions related to emergency 
care.

	 6. 	When a student becomes ill at school,
 a. Parents are notiýed of illness.
	 b.	Parent or designee of parent will be required 

to transport the student home. Exceptions to 
this policy are to be made only by the building 
administrator.

	 c.	Students are to sign out before leaving the 
building.

Accident Reports
	 All injuries should be reported immediately to the 
teacher in charge. If no teacher is present, report to the 
ofýce so that the injury can be given appropriate attention 
and an accident report can be completed.

Title IX and Sex Equity Grievance Procedure
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concerns about the Title IX and the State Sex Equity 
provisions. School employees who receive questions 
or concerns about sex discrimination in violation 
of Title IX or the State Sex Equity provisions are 
expected to refer the person raising the questions or 
concern to the Coordinator.

	 B.	The Coordinator for Nondiscrimination for School 
District U-46 is Mr. Pat J. Broncato who can be 
contacted at the District U-46 Administrative Ofýce, 
355 East Chicago Street, Elgin, Illinois, 60120-6543 
or by calling 847/888-5000, ext. 5307.

	 C.	Within seven (7) calendar days of receipt of any 
inquiry, the Coordinator (or designee) shall send 
a copy of this policy and grievance procedure 
and grievance form to the inquiring individual(s), 
unless the inquiry is withdrawn. The Coordinator 
or designee shall also provide assistance to the 
inquiring individual with respect to the preparation, 
processing and appealing of grievances and will 
provide all necessary forms for grievances and 
appeals. Grievances shall be ýled no later than 90 
days of the alleged occurrence.

	 D.	Upon receipt of a written grievance, the Coordinator 
(or designee) shall promptly investigate the nature 
and validity of the grievance with the involvement 
of appropriate District personnel and others, as 
necessary and appropriate. The Coordinator (or 
designee) may seek advice from related state 
agencies or legal counsel. Within 15 calendar days 
of receipt of a written grievance, the Coordinator 
(or designee) will send written notice to the grievant 
and the charged party(s) of receipt of the grievance 
and how to contact the Coordinator (or designee) 
to obtain information about the investigation and 
of any information needed from the grievant or 
charged party(s). During the investigation all relevant 
evidence will be considered and the parties will 
have the opportunity to respond to the evidence 
submitted.

	 E.	The District will ensure that the investigation is 
impartial. The Coordinator, Superintendent, or 
Board of Education, as necessary and appropriate, 
will appoint impartial persons to conduct the 
grievance investigation. Parties and witnesses may 
not be involved in the investigation or any decision 
regarding a grievance.

 F. Conýdentiality will be observed in the grievance 
process. Harassment of, or retaliation against, a 
grievant will not be tolerated. The District will take 
appropriate action regarding such harassment.

	 G.	As soon as reasonably possible, but not more 
than sixty (60) calendar days after receiving the 
grievance, the Coordinator (or designee) shall render 
a written decision. Included with the decision will 
be a reminder of the steps for further appeal. Copies 
of the written decision shall go to the grievant, 
person(s) charged (if any), and the Superintendent. 
In extraordinary circumstances, the decision may be 
rendered in more than sixty (60) calendar days, but 
an explanation shall be given within the initial sixty 
(60) days to the persons entitled to receive a copy of 
the decision informing them of the reasons for, and 
the amount of, the additional time. The District will 
ensure that any actions required of the District by 
the decision are implemented.

Appeal Process
	 A.	If either the complainant or the party charged is not 

satisýed with the decision rendered by the Coordinator 
(or designee), the decision may be appealed within 
ýfteen (15) calendar days to the Superintendent 
(or designee) by submitting a written appeal to the 
Superintendent (or designee), addressed to the Ofýce 
of the Superintendent. The appeal must be received 
by the Superintendent within ýfteen (15) calendar 
days after the dissatisýed party receives the written 
decision from the Coordinator (or designee). Copies 
of the grievance, all evidence and the Coordinator’s 
(or designee) decision shall be forwarded by the 
Coordinator (or designee) to the Superintendent (or 
designee). The Superintendent (or designee) shall 
review all of the aforementioned documents and shall 
render a written decision within ýfteen (15) calendar 
days of the receipt of the appeal and send copies to 
the grievance and charged party. The District will 
ensure that the appeal decision is impartial. The 
Superintendent, or Board of Education, as necessary 
and appropriate, will appoint impartial persons to 
make the appeal decision. Parties and witnesses may 
not be decision makers in the appeal process.

 B. If either the grievant or the party charged is dissatisýed 
with the Superintendent’s (or designee’s) decision, 
appeal may be made ýrst to the Superintendent of 
the Regional Ofýce of Education and, ýnally, to the 
State Superintendent of Schools. Appeal outside the 
District should be made in a timely fashion. Parties 
interested in filing appeals outside the District 
may receive information and assistance from the 
Coordinator (or designee).

Title IX Procedure (cont.)
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Middle School Gifted Program
School Within A School (SWAS)
	 The Middle School SWAS program is located at three 
cluster sites. In the east section of the school district the 
cluster site is located at Tefft Middle School. The west side 
site is located at Kimball Middle School. The central site 
is located at Larsen Middle School.
	 Middle School SWAS provides the fundamental basics 
in learning as well as emphasizing higher level thinking 
skills. This is accomplished by grouping SWAS students 
in the four core academic subjects: English, math, science 
and social studies. During the remainder of the school day 
SWAS students are mainstreamed with regular education 
students into band, orchestra, physical education, art, cho-
rus, reading, speech, drama, or any other courses offered 
at the middle school.
	 The curriculum is based on that of the school district 
with ample opportunity for depth and enrichment. Math 
is a two-year enriched Algebra course which prepares 
students for Honors Geometry at the High School.
	 Selection for Middle School SWAS occurs in the sixth 
grade and begins with a review of scores on the Measure of 
Academic Progress (MAP test). The criteria used for stu-
dent selection includes teacher recommendation, student 
writing sample, and the Cognitive Abilities Test (CogAT). 
Student scores generally need to be at 90% or higher in the 
MAPs and CogAT to be considered for the middle School 
SWAS program.

7th Grade Challenge English (Full Year)
	 This class provides for the study of literature and the 
development of oral and written communication skills. 
Students study many of the same literary works studies 

  School District U-46 provides a continuum of programs and 
services for students with disabilities. Eligibility for programs 
and services is determined at a multidiscipinary conference 
after a case study evaluation. School District U-46 provides 
a comprehensive program including:

Learning Disabilities:
	 Learning Disabilities programs serve students with 
potential for at least average work who display signiýcant 
academic and processing deýcits.

Behavior Disorder:
	 Behavior Disorder programs serve students whose behavior 
signiýcantly impacts their academic progress as well as their 
social and/or emotional development.

Educable Mentally Handicapped:
 EMH programs serve students whose ability is signiýcantly 
below average.

Exceptional Needs:	
	 Exceptional Needs programs serves students with 
signiýcantly developmental delays.

Speech and Language Therapy:
	 Speech/Language programs serve students who 
display signiýcant delays in speech skill and/or language 
development.

in other English classes. The curriculum for this class, 
however, is organized around a concept, isolation, and 
focuses on themes involving topics such as adolescence, 
individuality, family relationships, and solitude. Students’ 
written work is integrated with their study of literature.
	 The class is open only to students who are selected for it 
on the basis of test scores and teacher recommendations. 
The Ofýce of Gifted Education is responsible for the iden-
tiýcation and selection of students. That ofýce uses reading 
comprehension, vocabulary and verbal ability scores from 
the MAPs tests administered during the sixth grade.
	 In general, students included in the class have scored 
at or above the 95th percentile in two of these three areas. 
They have also been recommended by sixth grade teachers. 
Students not in the class as seventh graders may be included 
in a similar class at eighth grade based on performance 
during seventh grade and teacher recommendations.

8th Grade Challenge English (Full Year)
	 This class provides for the study of literature and the 
development of communication skills. The curriculum 
is organized around the concept of relationships and 
emphasized a discovery approach to instruction. Student 
writing is integrated with literary study.
	 The class is open only to students who have been 
identiýed on the basis of a combination of test scores and 
teacher recommendation. (For speciýcs, see seventh grade 
description.) Most participating students are identiýed as 
incoming seventh graders and take the seventh grade class 
which is related to this one. Participation in this class does 
not guarantee a student will be in honors English at the 
high school level.

Special Education Programs


